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                     Printing Services

                     			
                     Students, faculty and staff can access professional design, printing and finishing
                        without leaving campus. Trust your projects to either of two, fully equipped print
                        shops or find easy-to-use, self-serve kiosks around campus. All printing inquiries
                        should come through Printing Services per USC Policies and Procedures.

                     
                     		
                     
                        
                           
                              			
                              
                                 
                                 New Forms

                                 
                                 Use these latest request forms to speed your order's processing. Please include both
                                    legacy and PeopleSoft accounting codes.

                                 
                                 	printing request form [pdf]
	plotter / banner request form [pdf]
	marketing mail request form [pdf]
	dissertation order form [pdf]


                                 

                              
                               

                              
                              Printing Services is the university community’s on-campus printing specialist. Access
                                 professional printing and finishing from two full-service print shops or visit student printing kiosks around campus to print documents in minutes.

                              
                               

                              
                              Printing Services @ Hampton

                              
                              1600 Hampton Street, Suite 120
Monday – Friday, 8 a.m. – 5 p.m.

                              
                              Capabilities

                              
                              	 Premium digital printing
	Variable data printing
	Offset printing
	Posters and banners
	Design services
	Folding
	Cutting
	Padding
	Spiral, coil or staple binding


                              
                              Call Printing Services for other specialty items.

                              
                               

                              
                              Printing Services @ Russell House

                              
                              1400 Greene Street, Basement
Monday – Friday, 8 a.m. – 3 p.m.

                              
                              Capabilities

                              
                              	Color or black printing and copying
	Posters and banners
	Folding
	Cutting
	Padding
	Spiral, coil or staple binding
	Hole punch
	Theses and dissertations
	Scanning 
	Faxing


                              
                               

                              
                              Questions?

                              
                              Visit Production and Ordering for guidelines about file requirements and how to complete an order. For all of other
                                 questions, call 803-777-5146.

                              
                              		

                           
                              
                                 
                                    Online Orders

                                 

                                 Faculty & Staff: PrintStore
Students: Student Printing Services

                              
                              
                                 
                                    Contact Us

                                 

                                 Printing & Marketing Mail 
1600 Hampton St., Suite 120
Columbia, SC 29208
Monday – Friday, 8 a.m. – 5 p.m.
Phone: 803-777-5146

                                 Printing Services @ Russell House
1400 Greene St., Basement
Columbia, SC 29208
Monday – Friday, 8 a.m. – 3 p.m.
Location closes at 3 p.m.
Email: psrh@sc.edu
Phone: 803-777-3820

                                 Printer Management
(Formerly known as Copier Center)
1600 Hampton St., Suite 120
Columbia, SC 29208
Monday – Friday, 8 a.m. to 5 p.m.
Email: printermanagement@sc.edu
Phone: 803-777-7460

                              
                              
                                 
                                    Policies & Procedures

                                 

                                 We are authorized by university policy to manage printing and the fleet of copiers.

                                 ADV 5.05 University Copier Center [pdf]

                                 ADV 5.04 University Printing Services [pdf]

                                 ADV 5.02 USC Letterhead and Business Cards [pdf]
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						Colleges & Schools

						
							
									Arts and Sciences
	Business
	Education
	Engineering and Computing
	The Graduate School
	Hospitality, Retail and Sport Management


							

							
									Information and Communications
	Law
	Medicine (Columbia)
	Medicine (Greenville)
	Music
	Nursing


							

							
									Pharmacy
	Public Health
	Social Work
	South Carolina Honors College


							

						

					

				


				
					Offices & Divisions

					
						
							
									Employment
	Undergraduate Admissions
	Financial Aid and Scholarships
	Bursar (fee payment)
	Veterans and Military Services
	Disability Resources


							

							
									Access and Opportunity
	Human Resources
	Law Enforcement and Safety
	University Libraries
	All Offices and Divisions


							

						

					

				


				
					Tools

						Carolina Alert
	Campus Email
	my.sc.edu
	Blackboard
	Campus Safety and Wellness
	PeopleSoft Finance
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            Challenge the conventional. Create the exceptional. No Limits.

         

      

      






©
